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=Ô‹Ñ—‹W=

=ÔÎ≈∏=Ÿƒ=;ÿ^=m^É_èáˇ^=flÑ—Í=⁄ÎÿÑÿ^=^Ü‰^=m_Îÿ_§^=ÔÎƒÈjË=É_èá˘^Ë=ÓÈƒÑÿΩ=Ïÿ^È≈ÿ^Ë=ÔÍäÍä≈ÿ^=Ïv=

Ô‹à’ª^=Ô’¥=^=œ˙jdË=¬ÕvË=Óá^Éd=ñÈî†=_Âƒ_gjdKÔÎ≈›§_f=Ôì_¶^=“Û_nÈÿ=

”_�·ÿ^=W=

ƒ`=‚‹=ÔÎ≈›§^=0_îÿ=⁄›≈Í=‚‹=∆Î∏=⁄ÎÿÑÿ^=^Ü‰=œÑÂkåÍÕ·kÿ^=àÍÑª^=Ë=Óá^Éˇ^=çŸß=Ú_ò=ÌÜÎË=fl_å–˚^

_‹=Ô≈f_k‹Ë=“Îg�j=ÔÎÿË¯å‹=fiÂÎŸƒ=∆—j=pÎv=I≤Õ¿Èª^=Ë=^=Ô≈f_k‹=l¢=Ôã_Îåÿ^=ÁÜ‰=Ω=ÉàÍ=àÍÑªÌÜÎÕ·kÿ^K=

“Û_nÈÿ^=Óá^ÉdW=

WÏÿ_kÿ^=Èw·ÿ^=Ÿƒ=“Û_nÈÿ^=∆Î›û=ÔÎ≈›§^=¬Õk¢=

Ñª^=hk’¥=¬Õw�j=ÔÎ5àÿ^Ë=ÔÎåÎÛàÿ^=“Û_nÈÿ^=W=�̆ Ë`_‹=⁄›êjË=ÌÜÎÕ·kÿ^=àÍ===W=ÏŸÍ 
 Ÿ≈kÍ=_‹Ë=ÔÎ≈›§^=⁄›≈ÿ=Ô›¡·ª^=yÛ^ÈŸÿ^Ë=m_ã_Îåÿ^=K_Âf=“ 
 ÿ^=IÓá^Éˇ^=çŸßI=ÔÎ‹È›≈ÿ^=ÔÎ≈›§^F=ÔÍÈò≈ÿ^=⁄sãKEÔÎƒàÕÿ^=„_sŸ 
 IÓá^Éˇ^=çŸß=IÔÎ‹È›≈ÿ^=ÔÎ≈›§^F=m_ƒ_›kr˘^=⁄sã==IÔÎƒàÕÿ^=„_sŸÿ^^=Ú_ã˜áËfl_å–˘=KE 

 =KÓÉá^Èÿ^Ë=ÓáÉ_îÿ^=⁄Û_ãàÿ^Ë=m_gj_’ª^=⁄sã=

Û_nÈÿ^=W=�_Î‡_n�j=ÔÎÿ_ª^=“ª^=Óá^Éˇ_f=¬ÕwÔÎÿ_==⁄›êjËÏŸÍ=_‹=W 

 =ÔÎÿ_ª^=m˙såÿ^ˇ^=IÔÎ’·gÿ^=m˙‹_≈ª^F=⁄o‹Im˘_îÍ=ÑÂ≈ÿ^I=4j^ÈÕÿ^^=IKEm_ƒ2kÿ=

 KÔÎf_å•^=m˙såÿ^=

 K€Èì˚^Ë=m_’Ÿk›ª^=⁄sã 
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=m^Ú^àrˇ^=“Û_nË=W=�_oÿ_n�jΩ=Ïã_ã`=⁄’êf=¬ÕwŒÎèá˚^==Ω=Åå‡Ë_¥=Óá^Éd=⁄‘===‚‹=_ÂîØm^Ú^àrd=

=W=Ïÿ_kÿ^=⁄›êjË=

 =Km^Ú^àrˇ^Ë=m_ÎŸ›≈ÿ^=⁄ÎÿÉ 
 KÔÎsÎj^3ã˘^=Ô�¶^ 
 KÔÍÈ·åÿ^=ÔÎŸÎ…êkÿ^=Ô�¶^ 

 KÚ^É˚^=m^àè¯‹=àÍá_—j 
 KÔÍÈ·åÿ^=àÍá_—kÿ^ 
 KÔÎ≈›§^=m_ƒÈg�‹Ë=m^á^Ñìd=

=‚ÍÑÎÕkåª^=“Û_nË=W=�_≈f^á=

^=Ω=ÔÎÿ_ƒ=ÔÎìÈî~=fi7=ÔÎ≈›§^=Ω=‚ÍÑÎÕkåª^=„`=pÎvkv˘^=fikÍ=Ê‡eÃ=fiÂ—Û_nË=∆‹=⁄‹_≈kÿ=“Û_nÈÿ^=ÁÜÂf=¿_Õ

^=‚‹=_‰4»=„ËÉ=‚ÍÑÎÕkåª^=Ô‹Ñ†=ÔÎ·≈ª^=m^á^Éˇ^=ΩÑv`=Ì˚=âÈ≠=˘Ë=I=Òà~˚^=m^á^Éˇ==_ÂÎŸƒ=«˙ù˘^

Î≈›§^=ÒÑÿ=m_‡_Îgÿ^=ÔÎìÈî~=Ôã_Îã=∆‹=“Ã^ÈkÍ=_¥=˘d=ÔK=

=fikÍ=ÔÎÿ_kÿ^=m_›Îå—kÿ^=håv=m^Ñ·kåª^Ë=“Û_nÈÿ^=¬ÕvW 

 

Ô—ÎnÈÿ^=«È‡=¬Õ•^=ÓÑ‹=

ÎåÎÛàÿ^=“Û_nÈÿ^ÔÎ5àÿ^Ë=Ô=K=fiÛ^É=¬Õv=

ÔÎÿ_ª^=“Û_nÈÿ^=K==ÓÑª=¬Õv10=m^È·ã=

m^Ú^àrˇ^=“Û_nËK==ÓÑª=¬Õv4=m^È·ã=

ÍÑÎÕkåª^=“Û_nË‚K=4=Ñ—j=á^à›kã^=håv=Ÿƒ=Ë`=m^È·ãÑÎÕkå›Ÿÿ=Ô‹Ñ¶^=fiÍ=

=

=
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1. fikÍ=v=Ñ·kå‹=Ë`=ŒŸ‹=⁄’ÿ=ÔÎ‡Ë3’ÿd=ÔÄå·f=¿_Õkv˘^·ƒ=ŒŸkÿ^=‚‹=m_ÕŸª^=Ÿƒ=�_¿_Õ=hÛ_îª^=Ñ

�ÿ^= Ë`=4ì_ƒ˚^= Ë`= „^4·ÿ^= W⁄o‹= ÓÉ^áˇ^= ‚ƒ= Ôrá_¶^Ë=m_v_åª^=4ÃÈkÿ=÷ÿÜ‘=I_‰4»Ë=„_ÃÈ=Ôƒàåÿ

W€˙~=‚‹=m_‡_Îgÿ^=ÓÉ_≈kã^ 

 KÔÎÿ_ª^=“Û_nÈŸÿ=m_f_å•^=t‹_‡àf 
 =Éá^Èÿ^Ë=áÉ_îÿ^=t‹_‡àfË=ÔÎåÎÛàÿ^=“Û_nÈŸÿKÔÎ5àÿ^ 

 K‚ÍÑÎÕkåª^=“Û_nÈÿ=Ú˙›≈ÿ^=Ô‹Ñ~=Óá^Éd=t‹_‡àf 
 =KàÃ4åÿ^=Ÿƒ=m^Ú^àrˇ^=“Û_nË=‚‹=Åå‡ 

2. ·ª=�_—gù=‚‹b=„_’‹=Ω=ÔÎ‡Ë3’ÿˇ^=Åå·ÿ^=¬Õv=fikÍ›§_f=Ôì_¶^=m_‡_Îgÿ^=¬Õv=ÔÎsÂKÔÎ≈ 
=

“Û_nÈÿ^=œ˙jd=

1K _f=hŸù=∆Ãàf=“Û_nÈÿ^=œ˙jˇ= Ôgÿ_�ÿ^= Óá^Éˇ^= flÈ—jnÈÿÍÑª^=≥d= _ÂÃ˙jd= É^àª^=“Û_=�_—gù=ÌÜÎÕ·kÿ^= à

K?Ô—ÎnË=œ˙jd=hŸù?=uÖÈ›·ÿ 
 
2K Ô≈fá`=⁄‘=Óà‹=�_ƒ_›kr^=?“Û_nÈÿ^=Óá^Éd?=Ô·§=Ñ—≈j=d=“Û_nÈÿ^=œ˙jd=m_gŸù=pwgÿ=àÂè`=fikÍË=mÑrË=„

Ω=Êf=¿_Õkv˘^=fikÍË=“Û_nÈÿ^=œ˙jef=Ï5á=àò®=É^Ñƒd=ÿ=Ê·‹=ÔÄå‡Ë=ÌÜÎÕ·kÿ^=àÍÑª^=hk’‹WÒÑ 

 àÍÑª^=KÌÜÎÕ·kÿ^ 
 KÔÎÿ_ª^=Óá^Éˇ^ 

3K f=œ˙jd=àò®=_Âf=áÑì=;ÿ^=“Û_nÈÿ^=‚‹=ïŸÄkÿ^=fikÍ“Û_nË=ÔÎìÈî~=‚›òjË=Ô·‹b=Ô—Íà�==ÔÎ≈›§^

==K_Âf=á^àóˇ^=flÑƒË=ÔÙÎgÿ^=Ô‹˙ã=Ïƒ^àj=_›‘=

=



 
  

 

 
 سياسة الاحتفاظ بالوثائق وإتلافها 5 5

=

Ô—ÎnË=œ˙jd=hŸù=

=

fiå—ÿ^=W==W=hŸ�ÿ^=ÅÍá_j=

=

àÍÑª^=ÓÉ_≈ã=ÌÜÎÕ·kÿ^=====================================!^=Ê¡Õv=

=Êj_‘àfË=!^=ÔπáË=fi’ÎŸƒ=fl˙åÿ^=

åÿ=úà≈‡=_ÂÃ˙jdË=“Û_nÈÿ_f=¿_Õkv˘^=Ôã_Îã=Ÿƒ=�Ú_·f˙jd=iÈŸ�ª^=“Û_nÈÿ_f=„_Îf=fi’jÉ_≈=W=_ÂÃ=

=

fl=

=

Ô—ÎnÈÿ^=fiã^=

=ÓÑ‹

_Â¡Õv=

ÅÍá_j=

‰áËÑì_=

Äå‡=#=_Â

Ë3’ÿd�_Î‡=

=

_¡v˙‹m=
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======

======

======

======

=“Û_Ã=^ÈŸg—jËIII=àÍÑ—kÿ^Ë=fl^3v˘^=

=========fiå–=çÎÛá=KKKKKKKKKK=WKKKKKKKKKKKKK=

========KKKKKKKKKKKKKKKKK=W=fiã˘^KKKKKKKKKKKK=

========KKKKKKKKKKKKKKK=W=∆Î–Èkÿ^KKKKKKKKKKKKK=




